3ATBEPJAXEHO
Hakaz 1IMY JIMC

y M. Kuesi

ta KwuiBchbkiit o0acTi

Bix 12.02.2025 Ne 6/ar

TH®OPMAIIHHA KAPTKA AJMIHICTPATUBHOI TOCJIYTH

O®OPMJIEHHS 1 BUJTAYA ITACIIOPTA TPOMAJITHUHA YKPATHA
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
y pa3i o0MiHy nmacnopra rpoMajsiHuHa YKpainu (y ¢popmi kapTKu) y 3B’ S13KY:

e 3i3MmiHOMO iH(OpMaIlii, BHECEHOI 0 macmopTa (KpiM JI0AaTKOBOI 3MiHHOI iH(pOpMaIIii);

® OTPUMaHHS pEECTPAIIHHOrO HOMEpa OOIIKOBOI

KapTKW IIJIaTHHUKaA HOI[aTKiB 3

HepxaBHoro peectpy ¢GizmuHux ocid0 — marukiB nogaTtkie (PHOKIIIT) a6o
MOB1IOMJICHHSI ITPO BiZIMOBY BiJ] IPUIHATTS 3a3HAYEHOT0 HOMeEpa (3a OaKaHHSM),
¢ BUSBJICHHS OMWJIKH B iH(OpMaIlii, BHECEHIi 0 MaclopTa;

® 3aKiHYEHHS CTPOKY il Macnopra;

L4 HerI/IZIaTHOCTi nacropTa ajid moJgajblioro BUKOpHUCTaHHS,

Tepurtopiaanuuii migpo3aia HMY JIMC v. micti Kuesi Ta KniBchbkuii 00J1acTi

(nalimeHyBaHHsI Cy0’€KTa HaJaHHs aJIMiHICTPATHBHOI OCITYTH)

Indopmanis mpo cyd’€KkTa HaJaHHS AAMIHICTPATUBHOI MOCIYTH

KonrakTHi Tenedonu,

1. HaiimenyBanHs Anpeca
eJIeKTPOHHA ajipeca
Henaprament (LlenTp) HamaHHs
aJIMiHICTPaTHBHUX TTOCITYT BUKOHABYOTO 02081, M. Kuis, (044) 202-60-38, 202-60-39
11 oprany KuiBcrkoi MicbKOi panu ByJI. JIHIIpOBChKa HabepexHa, e-mail:
(KuiBchbKOi MICBKOT JiepyKaBHOT 19Bb cnap@Kkyivcity.gov.ua
aJMiHicTpartii)
v o (11 | 03039, m. Kuis, (044) 202_5.%3;?|,-202_60_39
- MIPABIIIHA (LACHTP) A/l . | mpocnekt ['onociiBcekuii, 42 '
19 | a;AMiHiCTpaTHBHHX mOCTYT T"oociiBCbKOT cnap.golos@kmda.gov.ua
' paiionHO1 B MicTi KueBi nep>xaBHOT 03028. m. K (044) 202-60-38, 202-60-39
VPR npocnext Hayku, 43 cnap gOIoes_@mli:L:da gov.ua
y i (11 ) 02068, . Kiis, (044) 202-3_()[;]?;?|’-202-60-39
M By1. C. Omnilinnka, 21 '
13 aJMiHICTpaTUBHUX NOCIYT JapHUIBKOT darn_cnap@kmda.gov.ua
' paiionnoi B MicTi Kuei nepxaBHol 02121. m. Kutis (044) 202-60-38, 202-60-39
eI Xapxiscoie moce, 176 T darn cnagénlfr:::da gov.ua
02225, m. Kuis, (044) 202-60-38, 202-60-39
npocrnekT YepBoHOi e-mail:
Kanuuu, 29 cnap_desnrda@kyivcity.gov.ua
_YHpaBHiHHSI (Lewp) v i 044) 202-60-38, 202-60-39
14 aIIMIHICTpaTUBHUX NOCIYT J{eCHSIHCBHKOT 02166, m. Kuis, (044) 202-60-38, 202-60-

paifonnoi B MicTi Kuesi nepxasHoi
azMiHicTparii

npocnekt Jlicouii, 39 A

e-mail:
cnap_desnrda@kyivcity.gov.ua

02225, m. Kuis,
npocnekT YepBoHOi
Kamuun, 15

(044) 202-60-38, 202-60-39
e-mail:
cnap_desnrda@kyivcity.gov.ua




02160, m. Kuis,

(044) 202-60-38, 202-60-39

Vupasninus (LeHTp) HagaHHS XapKiBeLKe moce. 18 e-mail:
15 aZMiHiCTpaTUBHUX NOCIyT JJHINpOoBCHKOT P ’ cnapll@kmda.gov.ua
' paiionHoi B MicTi KueBi nep>kaBHOT 02094, m. Kuis, (044) 202-60-38, 202-60-39
aJIMiHICTparlii OynbBap IBana e-mail:
Korspescrkoro, 1/1 chapll@kmda.gov.ua
' 04205, m. Kris, (044) 202-60-33,_202-60-39
Yupasninns (LlenTp) HananHs , e-mail:
e . By:n. JleBka JIyk’siHeHka, 16 -
16 A/IMIHICTPATHBHIX MTOCITYT O6OJ‘IOHCI>}(OI ocnap@Kyivcity.gov.ua
paioHHO1 E; yhzciiliigzzlﬁnepmawm 04209, . Kuis, (044) 202—33@%_202—60—39
Byx. Osepua, 18 A ocnap@Kkyivcity.gov.ua
01010, m. Kuis, (044) 202-60-38, 202-60-39
VYupasninus (L{entp) HaganHs ByJ1. M. OMensiHoBHYA — e-mail:
17 aaMiHicTpaTuBHUX Hociyr [ledepcbkoi [TaBnenka, 15 cnap_pechrda@kyivcity.gov.ua
paiioHHOi B MicTi KI/I€B1.':Z[6p)KaBH01 01015, . K, (044) 202—60—38_3,.202—60—39
anMiHicTparii Lnranensia, 4/7 e-mail:
By ’ cnap_pechrda@kyivcity.gov.ua
04071, m. Kuis, (044) 202-60-35_3,.202-60-39
ByJI. KocTsHTUHIBCBKA, 9/6 . e-mail:
Y- ’ chap_podilrda@kmda.gov.ua
Vnpasninns (Lentp) Hananus . (044) 202-60-38, 202-60-39
. Toxi .. 04123, m. Knuis, .
18 anminicTpaTuBHUX nociyr [ToninbepKof avit. Tlepeviamnonia. 14/14 e-mail:
' paiionHoi B MicTi KueBi nepikaBHOT Y71 Hep ’ cnap_podilrda@kmda.gov.ua
agMiHICcTparil
04071 v Kuis (044) 202—60—38_3,.202—60—39
By SIpocnaBceka, 31 b _e-mail.
Y ’ cnap_podilrda@kmda.gov.ua
03115, m. Kuis, (044) 202-60-32_3,. 202-60-39
Yupasninnas (LleaTp) HanaHHsg npocnekT bepecreiicbkuit, 97 e_m?”'.
apMiHiCT ATHIBHIX TIOCIVT ’ cnapsrda@kyivcity.gov.ua
1.9 A paty JIOCYT . . (044) 202-60-38, 202-60-39
CBATOLMHCHKOI palioHHOI B MicTi KueBi 03148, m. Kuis, e-mail-
JIep>KaBHOI aaMiHICTpaLlil ByJ. I'nata IOpu, 14 b cnapsrda@kyivcity.gov.ua
03020, m. Kuis, (044) 202—60—35.3,.202—60—39
npocnekT lloBiTpsHux cui, 41 e_ma!l' .
P ’ cnap_solor@kyivcity.gov.ua
R —— 03087, . K, o
1.10 Conom’stHCBKOT paiioHHOT B MicTi Kuesi Oywap HowoniscrKnii, 40 cnap_solor@Kkyivcity.gov.ua
JIepKaBHOI afMiHiCTparii 03186, m. Kuis, (044) 202-60-32_3,. 202-60-39
npocnekT [oBiTpsHux cui, 40 e_ma!l' .
P ’ cnap_solor@Kkyivcity.gov.ua
01054, m. Kuis, (044) 202-60-38, 202-60-39
ByJI. bornana e-mail:
N . XMeNpHULIBKOTO, 24 cnap@shev.kmda.gov.ua
npaguinia (Llentp) nananms 01054, wi. Kuis, (044) 202-60-38, 202-60-39
aJIMiHICTPATUBHUX TIOCITYT o
1.11 . . IR . OynbBap Tapaca IlleBuenka, e-mail:
llleBuenkiBchKoi paitoHHOT B MicTi KneBi 26/4 hev kmd
eprKaBHOI agMiHICTpaIii cnap@shev.kmda.gov.ua
A 01135, m. KuiB, mpocnekt (044) 202-60-38, 202-60-39
Bepecteiicbkuii, 5 (THMYacoBO e-mail:
HE PAIIOE) cnap@shev.kmda.gov.ua
Ioneniiok—cy6oTa 9:00 —18:00
5 * IndopManist Ioa0 pe:kuMy podoTH
' LleHTpiB HAJaAHHA AAMIHiICTPATHBHUX Heninsa Buxigumnii

nocJayr

* Y nepiox BOEHHOI0 cTaHy rpagik po00TH HeHTPIiB HalaHHS aAMIHICTPATHBHHMX MOCJIYT MOKe 3MiHIOBATHCH
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HopmatuBHI aKTH, IKHMH perjiaMeHTY€EThCH MOPSIAOK Ta YMOBH HaJaHHS aJAMIHICTPATHBHOI MOCIYTH

3akoHH YKpaiHu

3akon VYkpainm «llpo €nuHM aepkaBHHA naeMorpadidHuit
peecTp Ta TOKYMEHTH, 110 MiATBEPIUKYIOTh TPOMaIsTHCTBO Y KpaiHH,
MOCBIUYIOTh 0cO0Y UM i1 ClieiabHUNA CTaTyC;

3akon Ykpainu «IIpo rpoMansHcTBO YKpaiHmy,

3akoH Ykpainu «lIpo cBobomy mepecyBaHHS Ta BUIbHHMN BUOip
MiCIIsl MPO’KUBAHHS B YKpaiHi»

Axtu Kabinety MinicTpiB Ykpainu

IToctanoBa KMY Bix 25.03.2015 Ne 302 «IIpo 3aTBepmkeHHS
3paska OllaHka, TexHigHOTO onucy Ta [lopsnky odopmieHHs, Buaadi,
00MiHy, epecHIaHHs, BUIYyUYCHHS, IOBEPHEHHS JIep»KaBi, BU3HAHHS
HEeNIHCHUM Ta 3HUILEHHS MaclopTa TpOMaAssHAHA Y KpaiHny;

I[Tocranopa KMY Big 02.11.2016 Ne770 «Jlessiki IUTaHHS
Ha/aHHs aAMIHICTPATHUBHUX MOCIYT Y cdepi Mirpamii»;

[Moctanoea KMV Bixg 07.02.2022 Ne 265 «Jledxi OUTaHHS
JIeKJIapyBaHHsI 1 peecTparii MiCIs POKUBAHHS Ta BEJICHHS PEECTPIB
TEPUTOPIaTHLHUX TPOMAT;

[MocranoBa KMV Bin 26.11.2014 Ne 669 «IIpo 3aTBepmKeHHs
Ilopsinky oOTpuMaHHS, BWJIY4YeHHS 3 €IUHOIO JEP>KaBHOIO
nemMorpadigHOTo peecTpy Ta 3HHUIIEHHS BiTIU(PPOBAaHUX BiIOUTKIB
MANBIIB PYK OCOOH»

[MocranoBa KMY Big 24.12.2019 Ne 1113 «IIpo 3anpoBamkeHHs
EKCHEPUMEHTAIPHOIO  IPOEKTYy IIOJ0 CHPOLICHHS MpOLECcy
nepeBipku (GakTy OIIaTH agMIHICTPaTUBHHX Ta iHIIUX IOCIYT 3
BUKOPHUCTAHHIM MTPOTPaMHOT0 POAYKTY “check”»

AKTH IEHTPAILHUX OpraHiB BUKOHABYO1
BIIaJU

Hakaz MBC Big 26.11.2014 Ne 1279 «IlIpo 3aTBepkeHHS
3pa3ka 3asgBH-aHKETH s BHECEHHs iHQopmamii 10 €auHOro
JEpKaBHOTO  JeMOrpadidHOrO  pEECTpy», 3apeecTpOBaHU B
MinicrepcTBi
toctunii Yipainu 10 rpyans 2014 p. 3a Ne 1586/26363,;

Haxa3z MBC Big 16.08.2012 MBC Ne 715 «IIpo 3aTBepxeHHs
3pa3KiB JOKYMEHTIB, SIKi OJJAIOTLCS JJIs BCTAHOBJICHHS HAJIC)KHOCTI
JI0 TPOMAJISIHCTBA YKpaiHH, IPUHHATTS OO TPOMAJISHCTBA Y KpaiHH,
opopmieHHs HAOyTTs TrpoMaiasHCTBa YKpaiHHM, NPUIHHEHHS
rpoMajsIHCTBa YKpaiHW, CKAacyBaHHs pillleHb Mpo OQOpMIICHHS
HaOyTTsT TrpoMajsHCTBa YKpaiHHM, Ta IKypHIiB  OOIiKy»,
3apeecTpoBaHuii B MiHicrepcTsi roctunii Ykpainu 7 BepecHs 2012 p.
3a Ne 1549/21861 ;

Hakaz MBC Bin 16.08.2016 Ne 816 «IIpo 3aTBepmxeHHs
Iopsinky mpoBaJUKEHHS 3a 3asBaMu PO OQOPMIICHHS JOKYMEHTIB
UId  BWi3Ly TpoMmaiasH YKpaiHM 3a KOpJAOH Ha IOCTiiHe
MIPOKUBAHHSM», 3apeecTpoBanuii B MiHictepcTsi toctumii Ykpainu 09
BEpeCHs 2016 p.
3a Ne 1241/29371.

Haxa3z MBC Bix 13.04.2018 Ne 311 «IIpo 3aTBepmKeHHs 3pa3KiB
JIOKYMEHTIB, HEOOXIIHUX JUISI BUITYYEHHS, TAMYACOBOT'O BHITYYCHHS
nacropTa rpoMajisiHiHa YKpaiHH, acopTa rpoMajsiHiHa YKpaiHu
JUTsL BHI31y 3a KOPJOH, 3apEECTPOBAaHUM B MIiHICTEPCTBI IOCTHUIIT
VYkpainu 27 kBitHst 2018 p. Ne 531/31983

Haxa3z MBC Big 18.10.2019 Ne 875 «Ilpo 3aTBepmxenns Bumor
Jno BimuudpoBaHoro obOpa3zy oOmuuus ocodu, (OTOKapTOK, IO
MoJalThess i opOpMIIEHHS abo OOMiIHY JOKYMEHTIB, IO
MOCBIUYIOTH 0CO0Y, MiATBEP/UKYIOTH T'POMAASHCTBO YKpaiHH 4
cneuianbHUil craryc ocoOu, Ta ororpadiuyHoro 300pakeHHs Ha
HUX», 3apeecTpoBaHuii B MinicTtepcTBi roctumii Ykpaiam 07
sucronana 2019 p. 3a Ne 1146/34117




AKTH MICIIEBUX OpPTaHiB BUKOHABYOT
BJIAJIH/OpTaHiB MiCIIEBOTO
CaMOBpSIYBaHHS

BincyTHi

YMOBH OTPUMAaHHS aAMiHICTPATHBHOI MOCIYTH

[TimcraBa mist oxep>KaHHS
aJIMiHICTPAaTUBHOI MOCIYTH

Hacrannst o6ctaBuH (1oiii), y 38’ 53Ky 3 SKUMH TACTIOPT MiAJIsTae
oOMiHy, a came:
e 31 3MiHOIO iH(pOpMarli, BHeceHOI a0 macmopra  (KpiM
J0JaTKOBOI 3MiHHOT iH(opMmanii);
e OTPHMAaHHS pEeCTparifHoro HoMepa OOJIKOBOi KapTKH
IUTaTHUKA MOAaTKiB 3 Jlep)kaBHOTO peecTpy (i3udHHX 0ci0
— matauKiB nogatkiB (PHOKIIIT) abo moBimoMIteHHS Ipo
BiIMOBY Bil MNPHUHHATTA 3a3HA4eHOro Homepa (3a
OaXKaHHSIM);
®  BHSBJICHHS MOMHJIKH B iH(opMalii, BHECEHIH 0 MacnopTa;
e  3aKiHUEHHS CTPOKY [ii macnopra;
° HerI/IIlaTHOCTi nmacropTa MJId MoJajibioro BUKOPHUCTAHHA,
V pasi 3akiH4EHHS CTPOKY [Iii MacrmopTa TOKyMEHTH Il HOTo
00MiHy MOXYTh OyTH TOJaHI MPOTATOM OJHOTO MICSIS A0 NaTH
3aKiHYCHHS CTPOKY HOTO Jii.

Buueprauii nepenik T0KyMeHTIB,
HEOOXITHUX [T OTPUMaHHS
a/IMiHICTPaTHBHOI MOCITYTH, & TAKOX
BUMOTH JIO HUX

Hns odopmiieHHsT macmopTa rpoMajsHHHA YKpaiHH ocoba
MOJaE:

1) 3asBy-aHKETY 3a 3pa3KoM, 3aTBep KeHrM Hakazom MBC Bin
26.11.2014 Ne 1279 (dopmyerbcsi Ta PO3APYKOBYETHCS 13
3aCTOCYBaHHSAM 3aco0iB €IMHOTO [Ep>KaBHOTO AeMOTpadidHOro
peeCTpy MpaIriBHUKOM TEPHUTOPIaIbHOTO OpTraHy/TepPUTOPIaTIhbHOTO
miapo3ainy AMC/uentpy Ha/laHHS aJIMiHICTPAaTHBHUX
MOCITYT/IepKaBHOTO MIANPHUEMCTBA, IO HAJISKUTh 10 chepu
ynpasiinas JIMC, abo 1#oro BiJOKpeMIIEHOT0 MiAPO3aiTY);

2) macmopr, 1o miajsrae ooMiny;

3) MOKyMEHTH, 10 MiATBEPUKYIOTh OOCTaBUHH, Y 3B’S3KY 3
SKUMH TIACTIOPT IMiIArae oOMiHy (KpiM BHIIAIKIB KOJH CTPOK il
nacropTa 3aKiHUYMBCS);

4) TOKYMEHTH, 10 MiATBEPIUKYIOTh CILIATy aJIMiHICTPATHBHOI'O
300py, ab0 pO3IpyKOBaHA KBHUTAHISI 3 NPOIPAMHOTO HPOLYKTY
«check» abo iropmariro (peKBi3UTH TIIATEXKY) PO CILIATYy 300py B
Oyab-sikiii popmi*;

5) M0BiKy PO MPUCBOEHHSI PEECTPAIIHHOTO HOMEPa 00JTIKOBOT
KapTKW TUTATHUKA TOJATKIB 3 Jlep:kaBHOTO peecTpy (pi3uvHMX 0Cid
— mnarHukiB nogatkiB (PHOKIIIT) aGo mosimoMieHHs PO BiIMOBY
BiJ] loro NpUHATTS (U151 0Ci0, sIKi uepe3 cBO1 peiriiiHi mepeKoHaHHs
BIIMOBWJINCSI Bil NPUHHATTS 3a3HAYCHOTO HOMEpa) — 32 YMOBH
peectpanii B JlepkaBHOMY peectpi (pisMUHHMX 0Ci0 — MJIATHUKIB
MOJATKIB Ta IHIIMX OOOB’SI3KOBHX ILIATEXKIB a00 OTPUMAaHHSA
MOBiIOMJICHHSI TIPO BiAMOBY Bil NPUITHATTA 3a3HAYEHOTO HOMEpa
(s ocib, siki yepe3 cBOi pemiriiHi nepeKoHaHHS BiIMOBUIIMCS Bix
MPUAHATTS 3a3HAYeHOTO HoMepa). Skmo Taka iHdopmanin
nojgaBanaca mig 4Yac odopMIeHHS NAcHoOpTa, IO MiajsArae
00MiHy BiANIOBiAHI JOKYMEHTH He HAIAIOTHCS;

6) DOKYMEHTH, IO TiATBEPIKYIOTh BiJOMOCTI Ui BHECEHHS
J0JaTKOBO1 3MiHHOI iH(opMmalii 70 0€3KOHTAaKTHOTO €JIEKTPOHHOTO
HOCIs, 1110 MICTUTBCS y TIACIIOPTi:

6.1) noBiAKy PO MPUCBOEHHS PEECTPAIfHOIO HOMeEpa
00iKOBOi KapTKM IUIaTHUKA MOJATKiB 3 JlepskaBHOTO peectpy
¢i3MYHUX O0Ci0 — TUIATHUKIB TIOJATKIiB (PHOKIIIT) abo
MTOBITOMJICHHS TIPO BiIMOBY BiJl HOT'O MPUAHATTS (115 0¢i0, K1 uepe3
CBOi  pemirifiHi TepeKOHAaHHsS BIIMOBWJINCS BiJg TPHUHHATTS
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3a3HAYCHOr0 HOMEPY) - 3a YMOBH peecTpaiiii B JlepxaBHOMY peecTpi
¢BUYHMX 0ci0 — IUTATHHUKIB TIONATKIB Ta I1HIMMX 00O0B’S3KOBUX
TIaTeXxiB abo OTpUMaHHA MOBIIOMJICHHS NP0 BiAMOBY Bif
NPUAHSTTS 3a3HA4E€HOT0 HoMepa (U1 0ci0, SKi uepe3 CBOi pemiriiHi
MMepeKOHAHHS BIIMOBHJIMCS Bi MPUHHATTS 3a3HAYCHOTO HOMEPA).
Silkmo Taka indopmaiis momaBagacsi mig 4dac ogopMIIeHHA
nacmnopra, WO miuIArac o0MiHy BIANOBIIHI JTOKyMEHTH He
Ha/1a10ThCs,

6.2) mpo Miclie TPOKUBAHHS — BUTSAT 3 PEECTPY TEPUTOPiaTbHOT
TpOMaIH;

6.3) mpo HapOIKEHHs AiTell — CBimONTBA MPO HAPOMKEHHS
IiTei (3a HasIBHOCTI);

6.4) mpo nwiro0 i po3ipBaHHs HUTIO0Y — CBIJONTBO MPO IUTIO0,
CBIJIONITBO MPO PO3ipBaHHS HUTIO0Y, PIlIEHHS CyAy MPO PO3ipBaHHSI
o0y, ke Habpayio 3aKOHHOT CHITH, 200 BUJAHUH KOMIETEHTHUMHI
OpraHaMH 1HO3€MHOI JEp)KaBH JIOKYMEHT, SKHH 3rimHo 3 ii
HaI[iOHAJIFHAM 3aKOHOJJaBCTBOM TIiATBEPKYE BIAMOBITHIH (hakT (3a
YMOBH yKJIaJIeHHS MUTI00y abo peecTparii akTy HUBIIBHOTO CTaHy
PO HOoro po3ipBaHHS Mic/s BUIAYl MAcopTa SIKUl OOMIHIOEThCS);

6.5) mpo 3MiHy iMeHi — CBiIOIITBO MPO 3MiHY iMEHi, CBiIOIITBO
PO HAPOKEHHSI, CBIIONTBO PO MLTI00, CBIAOITBO MPO PO3ipBaHHS
nuTo0y, pillleHHs Cyny Mpo po3ipBaHHS HUTIO0Y, siKe HaOpalio
3aKOHHOT CHJIH, 200 BUJAaHWI KOMIIETCHTHIMHU OpraHaMH iHO3€MHOI
JIep’KaBU JOKYMEHT, KU 3T1THO 3 ii HaI[iOHAThHIM 3aKOHOAaBCTBOM
MiATBEpDKYE BiAMOBiAHUN (DakT (32 yMOBH 3MiHU TPi3BUINA, iMEHI
a00 1o 0aTHKOBI MicHsl JaTH BUIA4i HAcTIopTa SIKUH OOMIHIOETBCS).

Jast  odopmiieHHsT macmopra o0cofi, sika He MOXKe
nepecyBaTHCSl CAMOCTIi{HO y 3B’AI3KYy 3 TPHBAJIUM PO3JaJ0M
310pOB’sl, SIKWI MiITBEPAKYEThCS MEAMYHUM BHCHOBKOM 3aKIIajy
OXOPOHH 370pOB’sl, 0QOPMIICHHH B YCTaHOBJIEHOMY INOPSAKY, 200
oco0i, sika Big0yBa€ NOKAPAHHA B YCTAHOBaX BHKOHAHHS
nokapaHb a00 mnepedyBa€c Ha TPUBAJIOMY CTAI[iOHAPHOMY
JikyBaHHi B 3akiagax MO3 3akpuTOoro THIy [10JaTKOBO
nonaeTbest ogHa (hoTokapTKa po3mipoMm 10 x 15 caHTUMETpiB I
BHECEHHS BIAUM(POBAHOTO 00pa3y o0O0JuYYs OCOOM IIITXOM
CKaHyBaHHS 13 3acToCyBaHHsAM 3aco0iB Peectpy. dotokaptka
MOBMHHA BiAmoBimath Bumoram 10 BigmudpoBaHoro o0pasy
00raust 0codu, HOTOKAPTOK, IO MOAAIOTHCS I OPOPMIICHHS a00
0oOMiHY JIOKYMEHTIB, IO MOCBIIYYIOTh 0c00y, MiATBEPIKYIOTh
IPOMASIHCTBO YKpaiHM 4YM CHeUianbHUil craryc ocobu, Ta
¢dotorpadivHOro 300payKeHHS HA HHX, 3aTBEPKEHOTO HAKa30M
MBC Bix 18.10.2019 Ne 875.

BHeceHHsI 10 3asiBU-aHKeTH Ta y NMOJAJBIIOMY Y HaCHOPT
HANMCAHHA CKJAI0BHUX iMeHI «mpi3BHIIa» Ta «iMeH»
3AiHCHIOETHCHA YKPAiHCHKOI0 MOBOIO Ta JIATHHCHKUMM JIiTEpaMu
BinmoBigno 1o Tadauui TpancaiTepanii ykpaincbkoro aagasiTy
JIATHHHIEI0, 3aTBepIxKeHo0 nmocTaHoBolo KMY Bin 27.01.2010
Ne S5.

3a HEOOXIgHOCTI HANMCaHHSA IMpi3BuINa abo/Ta iM’s
JATUHCHKUMHM JITepaMu BiAMOBIAHO [0 HANUCAaHHSI Y paHilie
BUJAHUX Ha iM’d 0COOM JOKYMEHTax, MOJA€ThCSl MUCHMOBA 3asBa
(moBinbHOT (hOpMH) Ta JIOKYMEHT, IO HIATBEPKYE 3a3HAUCHUI
¢axT, a came:

- TacmopT rpoMaJsiHMHa YKpaiHu, MacrnopT TrpoMaJsHUHA
Ykpainu U151 BUi3y 332 KOPJIOH, POI3HUNA JOKYMEHT JUTHHU;

- JIOKYMEHT, IO MiATBEpKYyE (BakT HAPOMKEHHS, 3MiHH
iMeHi (y TOMy uMcii y pasi yknajeHHsi abo poszipBaHHs HUTIOOY),




BHJIAHOTO KOMIIETCHTHHM OpraHOM 1HO3€MHOI Jep’KaBH Ta
JIETaTi30BaHOTO B YCTAaHOBJICHOMY MOPSIIIKY;

- paHille BHIaHi macmopra Ha iM’s AWTHHW/OaTBKiB (200
OJTHOTO 3 HUX)/OJHOTO 3 MOJPYKS, Y TOMY YHCIi B AaCIIOpTax AJIs
BUI31y 3a KOPJIOH, BHIAHUX I1HO3EMHHMH JIep)KaBaMH, SKIIO
TUTHHA/0ATHKW/OIMH 3 TIOAPYXIKS € IHO3EMISIMH.

vy pasi HOJaHHS 3asBU-aHKETH 3aKOHHUM
MPEeICTAaBHUKOM/YITOBHOBAKEHOIO 0CO00I0 afMiHIiCTparlii yCTaHOBH
BHKOHAHHS MTOKapaHb a0o0 3akxiaxy MO3 3aKpHuTOro THITY, ZOAATKOBO
HOJAIOThCA  JOKYMEHT, IO HOCBiI4ye 0co0y  3aKOHHOIO
NpeICTaBHUKA/YIIOBHOBaAXEHOT ~ 0cOOM  Ta  JOKYMEHT, IO
HiATBEP/UKY€E TTOBHOBAKEHHS OCOOM SK 3aKOHHOTO IIPEICTaBHUKA
(kpiM BHIAAKIB, KOJMM 3aKOHHMM TPEICTABHUKOM € OIUH i3
0aTbhKiB)/yIIOBHOBa)KEHOI 0OCOOM aJMiHiCTpalii yCTaHOBH BUKOHAHHS
nmokapanp abo 3akiaxy MO3 3aKpHUTOTO THITY.

Bugani KOMIIETEHTHHMH OpraHaMd 1HO3EMHOI JepKaBU
JOKYMEHTH, IO TMONAIOThCs Uil O(QOpMIIGHHS TMacmopra,
3aCBITYYIOTECS B YCTAHOBJICHOMY 3aKOHOJABCTBOM MOPSIKY, SKIIO
iHIIe HE mependadeHo MIKHAPOAHWMH JoroBopamu Ykpainu. Taki
JOKYMEHTH TIOAAIOThCS 3 TepeKiIajJoM Ha YKpaiHChKYy MOBY,
3aCBITYCHUM HOTapiaJibHO.

OpwuriHanu  JOKyMEHTIB  TOBEPTAIOThCS  0co0i  (Kpim
JIOKYMEHTIB, 10 MATBEPAKYIOTh CIUIaTy aJAMiHICTPaTUBHOTO 300py)
abo 1l 3aKOHHOMY IpeICTaBHUKY/YIOBHOBaXKEHIN 0co0i Ticis
o opMIIEHHS 3asBU-aHKETH.

V pasi nojaHHs JOKYMEHTIB MIPOTATOM OIHOTO MICSIIS IO AaTh
3aKiHYeHHS CTPOKYy Jii Iacmopra, MAcloOpT  Michs TpUHOMY
JIOKYMEHTIB TIOBEPTAEThCS 0CO0I Ta 3Ma€ThCA HEI TMix dac
OTpPUMaHHsI HOBOTO MAcIopTa.

3a MHCHEMOBOIO 3aBOI0 OCOOM MACIOPT, MO IMiIATae OOMiHY
(kpiM BWITAJKIB HEMPHIATHOCTI Tacrmopra s TOJANBIIOrO
BUKOPHCTaHHS), TiCIs TMPHHAOMY JOKYMEHTIB MOXe OyTH
MOBEPHYTHH 0CO0i Ta 3/Ia€THCS HEIO TiJ Yac OTPUMAaHHS HOBOTO
nacrhopra.

[Mopsinok Ta croci6 mogaHHs
JIOKYMEHTIB, HEOOXITHHUX JIJIs
OTPHMAaHHS /IMiHICTPATHBHOI MOCITYTH

I'pomazstHuH YKpaiHu 3 METOO IOIaHHS TIOKYMEHTIB Ta 3asBH-
aHKeTH Ui OOPMIICHHS MacropTa y 3B’ 43Ky 3 OOMIHOM Macnopra
(y dopmi kapTKu) 0COOMCTO 3BEPTAETHCS 3a MicIeM MPOKUBAHHSI
110 OyIb-SIKOTO:

- TepuropianbHoro oprany JJMC;

- TepuTopianbpHOTrO MiApo3ainy JIMC;

- UEHTPY HaJaHHA aJAMIHICTPATUBHUX TOCIYT/AEPKaBHOTO
MiANPUEMCTBA, L0 HAJIEXKUTH 10 cepu yrnpasninas JJMC, abo ioro
BIJIOKPEMJICHOT'O MiIPO3ILTY — 3d YMOGU HAAGHOCHE 0ONAOHAHHS 0I5
nputiomy 3asa6 3acobamu €OUHO20 0epaHcagHO20 0eMocpagiuHo2o
Peecmpy.

ko ocoba BuU3HAHA CYIAOM OOMEXKEHO Ji€37aTHOI0 abo
HENi€3aTHO0, TOKYMEHTH Ta 3asBa-aHKeTa MOJAI0ThCS OJHUM i3 11
3aKOHHHUX TIPEJICTABHHUKIB (OJHUM 13 0aTbkiB (yCHHOBIIOBaUiB),
OITIKYHIB, MKJIYBAIGHUKIB 200 1HIINX 3aKOHHUX MPE/ICTABHHKIB).

SAxmo ocoba, BiOyBae MOKapaHHS B yCTaHOBAaX BUKOHAHHS
nokapanb abo niepeOyBae Ha TPUBAIOMY CTAI[lOHAPHOMY JIIKYBaHHI B
3aknagax MO3 3aKkpUTOro THITY, JTOKYMEHTH TMOJAIOThCS 4epe3
YIOBHOBaXEHY 0c00y aaMiHICTpallil BiAMOBITHOI yCTaHOBH 4YH
3aKIaay a0 TepuTopiagbHoro miaposaity JAMC 3a micuem
po3TamiyBaHHsi aaMiHicTpamii BigmoBigHOi ycTaHoBH a00
3aKJjany.




Jlns1 mogaHHsa MOKYMEHTIB 0C00010, SIKa Y 3B S3KY 3 TPUBAIHM
po37aZoM 30pOB’sl HE MOXKE IepecyBaTHCS CaMOCTiHHO, 3a
3BEPHEHHSIM Takoi ocoO0u abo 1ii 3aKOHHOTO MpPEICTaBHHKA,
opopMIIEGHUM Yy THCBMOBIH ¢opmi, 3ailiCHIOETBCS  BHUI3A
npamiBHUKa  TePUTOPIAJILHOIO OpraHy/TepuTopiajbLHOro
nigpozainy JAMC 3a micuieM npoKuBaHHSA 0COOH a00 MPOXOIKEHHS
JKyBaHHSI.

10.

[InatHicTs (Oe30MmIaTHICTD) HaJaHHS
aJMiHICTPATHBHOI TIOCITYTH

AJMiHICTpaTHBHA MOCIyTa [IaTHA

Y pasi niaTHocTi:

10.1.

HopmatuBHO-TIpaBoBi akTH, Ha MiACTaBi
SKUX CTATYETHCS IIaTa

Cr. 20 3akonm VYkpainm «lIpo €muauii aepxaBHHANA
neMorpadiuHuii  peecTp Ta JOKYMEHTH, IO MiATBEPIKYIOTh
TpPOMaJSIHCTBO YKpaiHW, MOCBIAUYIOTH 0co0y 4m ii creuianbHUi
craryc» Bim 20.11.2012 Ne 5492 —VI.

[Mocranora KMY &Big 02.11.2016 Ne770 «Jleski mnuTaHHS
HaJIaHHsI aMiHICTPATHBHUX TOCIYT Y cdepi Mirparii».

10.2.

Po3mip Ta mopsiiok BHECEHHS MJIaTH
(apMiHICTPaTUBHOTO 300pY) 32 IUIATHY
aJIMiHICTPATHBHY TIOCIYTY

Poamip agminicTpaTHBHOTO 300pY 3a 0pOpMITEHHS Ta
BHUJIa9y Macnopra 3 AHs 0(OPMIICHHS 3asBH-aHKETH y CTPOK:

He mi3Hime Hixk yepe3 20 podouyux 1HiB - 558 rpH.
(126 rpH. BapTiCTh aAMIHICTPATHBHOIL ITOCITYTH Ta 432 rpH.
BapTIiCTh OJIaHKA);

He mi3Hime Hixk yepe3 10 podouux quiB - 928 rpu.
(496 rpH. BapTiCTh aAMIHICTPATHBHOI IMTOCITYTH Ta 432 rpH.
BapTIiCTh OJIaHKa;

Orutata HaJIaHOT MOCIIYTH 3IIHCHIOETHCS MUISIXOM
nepepaxyBaHHs 3asIBHUKOM KOIITIB Yepe3 OaHKH, BiIiIECHHS
HOIITOBOTO 3B'SI3Ky 200 MPOrpaMHO-TEXHIYHI KOMILIEKCH
€aMoO0OCITyTOBYBaHHSI.

10.3.

Po3paxyHKoBUIl paxyHOK JUIsl BHECEHHS
IJ1aTH

bank:

Po3paxyHKOBHi1 paxyHOK:
inenTHikaniiinmii kox 3aMoBHHKA;* OdopmieHHsI macmopra
TPOMAJSIHNHA YKpaiHu

11.

CTpok HagaHHs aaMiHICTpaTHBHOT
MTOCITYTH

[Tacniopt BumaeThCs:

He Ti3Hime Hix yepe3 20 poOouux JHIB 3 IHs 0popMIIEHHS 3a5IBH-
AQHKETH AJIs1 HOro OTPUMAaHHS;

He Ti3Hime Hix yepe3 10 poOounx JHIB 3 THS 0oopMITEHHS 3asBU-
AHKETH JJIsi HOT0 TEPMIHOBOT'O OTPUMAHHI.

12.

[epenik mifcTaB I BiIMOBH y HaJlaHHI
a/IMiHICTPATHBHOI MOCITYTH

BigmoBa 3asBHUKY B NMPHIAHATTI AOKYMeHTIiB Ta odopmieHHI
3asiBH-AHKETH 3JiHCHIOETbCA Y Pa3i HEMOAaHHs MOBHOTO MEPEITiKy
JIOKYMEHTIB (y TOMY YHCIIi, Y pa3i He MiATBEePHKEHHS 3a JIOTIOMOT 00
mporpaMmHoro mpoaykty «check» indopmamii mpo cmaary
aZIMiHICTpaTUBHOTO 300py**) a0o He BiAMOBiAHICTH TX 0popMIIeHHS
BUMOT'aM 3aKOHO/IaBCTBA.

BinmoBa Bin odopmiennss 4Yd BuAadyi macmopra  3a
pesyJbTaTaMH PO3IIISAY 3asBU-aHKETH Ta IOAAHMX JOKYMEHTIB
HA/IA€ThCS 3asBHUKY Y pasi SKIIO:

1) ocoba He € TPOMAaTHUHOM YKpaiHu;
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2) ocoba Bxke oTpuMajia Mmacmopt (y TOMY YHCHIi MacmopT 3pa3ka
1994 poky), sikuii € AifiCHUM Ha JeHb 3BepHEHHS (KpiM BUITAKiB
00MiHy macnopTa y 3B’43KYy 3 BHABJICHHSM MOMMJIKH B iHpoOpMaIlii,
BHECEHIH 710 HBOT0; 3BEPHEHHSI 111 OOMiHY MPOTATOM OJTHOTO MiCSIIs
0 JaTW 3aKiH4YeHHS CTPOKY Aii MacmopTa; HEMPHUIATHOCTI st
MOJIANTBIIIOTO BUKOPUCTAHHS);

3) pani, orpumani 3 0a3 ganux Peectpy, KapToTek, He
MiATBEPDKYIOTh HAIaHy 3asBHUKOM iH(OpMAITito (30Kpema, y pasi He
MiATBEPPKEHHS. 332 JOIIOMOTOI0 IIPOTPaMHOTO MPOIYyKTy «check»
iH(popMaLii Ipo criaTy aaMiHiCTPaTHBHOTO 300Dy );

4) 3a BHIAuYEI0 TACHOPTa 3BEPHYBCS 3aKOHHUI MpPEACTAaBHUK,
SKHA HE Ma€ JOKYMEHTAIBHO MiJATBEPKCHUX TOBHOBa)KEHb Ha
OTpPUMaHHSI MACIopTa;

5) ocoba momama HEe B MOBHOMY O00CS31 JOKYMEHTH Ta
iH(opMartiro, HeoOXiTHI A1 0pOPMIICHHS 1 BUIAYi ITACIIOPTa.

13.

Pesynbrar HamaHHS aAMIiHICTPATUBHOL
MOCITYyTH

Bunaua nacrnopra rpomaasiHiHa Y KpaiHu a00 BiIMOBa BiJl HOTO
o(OopMIICHHS YU BUAAYI.

14.

Criocobu oTprMaHHS BiATIOBiI1
(pe3ynbrary)

Y pa3i npudiHATTS pillleHHA TPO BiIMOBY B NPUHHATTI
AOKYMeHTIiB Ta odopMieHHI 3asiBH-aHKETH TEPUTOPiaIbHUN
opras/tepuropiansauil miapo3gin IMC iadopmye 3asBHHKA TPO
BiIMOBY i3 3a3Hau€HHSIM IIiJCTaB Takoi BiAMOBU. 3a Oa)KaHHIM
3asiBHUKA BiI[MOBa HaJa€TbCA B IMCbMOBOMY BI/IFJ'IHI[i.

Hdns oTtpumanHsS macmopra ocoba abo ii  3aKoHHUI
MpeJCTaBHUK/YITOBHOBaXKEHA 0co0a (y pa3i MoJaHHs 3asiBU-aHKETH
3aKOHHHUM ITPeJCTaBHUKOM/YTIOBHOBKEHOIO 0CO0010) 3BEPTAETHCS
0COOMCTO JIO TEPUTOPIATEHOTO OPTraHy/TePUTOPIAIEHOTO MiAPO3ILTY
IMC/uentpy HagaHHS aIMiHICTPaTHBHHMX HOCIYT/IEP>KaBHOIO
MiIPUEMCTBA, 1110 HAJISKUTH J10 cepu ynpasninus JMC, abo iioro
BIZJOKPEMJICHOT'O HiAPO3/iny, IKMii NPUAHAB JOKYMEHTH /IJIsl iioro
o opMIIEHHS.

VY pasi oTpuMaHHS TMacmopra 3aKOHHUM IPEJCTaBHUKOM
/yNOBHOBaXEHOIO 0c00010 (Y pa3i moJaHHs 3asIBU-aHKETH 3aKOHHUM
NPEICTaBHUKOM/YTIOBHOBRKEHOIO 0CO00I0) TOJAETHCS JOKYMEHT,
IO MOCBITUYE iX 0cOOY Ta MiATBEPIKYE TPOMAJISTHCTBO.

Sk 10 0€3KOHTAKTHOTO €JCKTPOHHOTO HOCIS, 10 MICTUTHCS
y MacropTi BHECEHO BiIIU(POBaHi BiIONTKH MaJbIliB PYK — MACIIOPT
BHUJIA€THCS 32 YMOBM IIPUCYTHOCTI 0cO0M Ha iM’o 1K01 0popMIIeHO
nacmnoprT.

J1s oTpUMAaHHA HOBOT0 MACHIOPTA 0c00a 3a€ NACMHOPT, 10
mipsAraB o0MiHy, Ta OyB NOBepHYTHH Til micjsi NMPUITHATTA
3asiBH-aHKETH HA mepioa 0¢opMIIeHHS HOBOTO MACIOPTA.

SKmo JOKyMEHTH s OQOPMIICHHS IMAacrlopra I0JaBalIuCs
0co0010, sIKa HE MOXKE IIEepPecyBaTHUCS CaMOCTIHHO y 3B’S3Ky 3
TPUBAJIMM pO3JIaJOM 3[0POB’s, MpPALiBHUK TEPUTOPIAIEHOTO
oprasy/Tepuropianbioro miaposaity JMC 3maifcHIOE BpydYeHHS
nacropTa Takiii ocobi 3a micuem ii mpoxkuBaHHs a0o 3a Micuem
NPOXO/IKeHHS JiKyBaHH.

Skmo ocoba, BinOyBae MOKapaHHS B yCTaHOBaX BUKOHAHHS
nokapasb abo niepeOyBae Ha TPUBAIOMY CTAI[lOHAPHOMY JIIKYBaHHI B
3aknagax MO3 3akpuTOro Tuiy, BpYYeHHS Macnopra Takiid oco0i
3MIHCHIOEThCS  4Yepe3 YNMOBHOBa:KeHY o0co0y aamiHicTpamii
BiIMOBIHOI yCTAHOBH YH 3aKJIany.

VY pasi npuiHATTA pillleHHs MPO BiAMOBY B 0(popMJIeHHI YU
BUAAYi macmopra 3a pe3yjbTaTaMH pO3IJIAY 3asBU-aHKETH Ta
NOJAaHUX JIOKYMEHTIB 3asBHUKY HAJa€ThCs IHCHMOBA BIJIOBIIb 3
OOI'PYHTYBaHHSIM IIPUYHH BiAMOBH.
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Y pa3l momaHHA 3asBU-aHKETH 4epe3 I[EHTP HaJaHHS
aZMIHICTPaTHBHHUX TOCIYT/Iep>KaBHE MAPHEMCTBO, IO HAIECKUTH
no chepu ynpasniaas JIMC, abo HOTO BiIOKPEMJICHHN ITiAPO3Ii
TepuTOpiaNbHUN opran/repuropiansHuid miaposain AMC Haacunae
MMICEMOBE TTOBIOMIICHHS TIPO MIPHIHATE PIIIEHHS 0 BiIITOBITHOTO
cy0’exTa TSl TOAJBIIOTO BPyUEHHS 3asBHUKY.

Oco6a abo ii 3aKoHHMIA TpeICTaBHUK/yIIOBHOBa)KEHA 0c00a Ma€e
MIPaBO MOBTOPHO 3BEPHYTHCS B pa3i 3MiHM a00 YCYHEHHS 00CTaBUH,
y 3B’S3KY 3 SIKUMHU oMy OyJI0 BiIMOBJICHO B IPUAHSTTI TOKYMEHTIB,

o opMIICHHI YM BUaYi Hacmopra.

* 'V pasi nomaHHs 0co0010 abo ii 3aKOHHMM NPEACTABHUKOM ITiJ{ Yac NPUHOMY JOKYMEHTIB
iHdopmartii (peKkBI3UTIB IJIATEXKY) MPO CIUIATY aaIMIHICTPATUBHOTO 300py B OyIb-sKild ¢opmi, 3a
SIKOIO MOKe OyTH IepeBipeHO (PakT OIIATH 13 BUKOPUCTAHHIM MPOTPaAMHOIO MPOIYKTY «checky,
KBHTAHIIIS PO3ApYKOBY€EThCS BIIIIOBITHUM MPaLiBHUKOM TEPUTOPIAIILHOTO
oprany/repuropiansHoro miapo3aiuty JIMC/ymoBHOBakeHOro cy0’ekTa 3a JOMOMOIOI0
porpamMHoOro npoaykry «check» y pasi TexHI4YHOT MOXKITHBOCTI.

YBATI'A! YV pa3i nagjanns HenpaBauBoi iHopmanii (Koa KBUTAHILII He MiATBEPIKY€ETHCA 3a
AONOMOT 0K MPOrpaMHoro npoaykry «check»)/ingopmanii npo cniiaty agMiHiCTpaTUBHOTO
300py He NiATBepPAWIACS 3asiIBHUKY Oy/1e BiIMOBJIEHO Y HA/IaHHI aIMiHICTPAaTHUBHOI MOCJYTH.

** BigMmoBa 3assBHUKY B IPUHHSATTI TOKYMEHTIB Ta OOPMIICHHI 3asSBU-aHKETH HAJAETHCS y pasi
HE TMIATBEP/DKEHHS MPALliBHUKOM TEPUTOPIANIBHOTO OpraHy/TepUTOPIaIbHOTO  MiAPO3ILTY
JAMC/ynoBHOBa)XEHOTO Cy0’€KTa 3a JIOTIOMOTO0 MpOorpaMHOro mpoaykry «check» ingopmarii
IIpo cIUlaTy aJgMIHICTpaTUBHOro 300py $Ky HaJaB 3asiBHUK Il Yac IMOAAHHSA JIOKYMEHTIB
(mepeBipseThCS y pa3i MOAAHHS 3asIBHUKOM KOJly KBUTAHIIIT).

Havaapnunk MY JIMC
y M. Kuegi Ta KuiBcbkiii o06a1acti Bsiuecaas
I'y3b




